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Hareh 5, 1985. Tke basis sbjective of this job is to sonselidate and

rationalize several sarlier schedules te wake them easier teo apply withis

and
SRa

the agemey. They wers drafted and asproved at differsnt times and for- dif-

ey

ferent purposes amd seme slight ineensistenciss developed in the process;

L3

Iy

moreever, saech oue was only of limited sscepe. Putting them tegether in.

2% EIEvTes

this fashion wreduses a single dispesition autherity that ceovers a fairl%

IOt on:

.

comprehensive range of agewey fumcticns and activities (chiefly admiaistrad

tive rather than suhstentive, te be sure). The prescess of consolidation udh

-

Extraction of Informaticn
Controlled by Originator.

net only has made it possible te make slicht adjustments to eliminate ths

Reproductiomrs

&

inconsistencies but has 2lse revealed seme discrepancies with regard te

-

applieable Gensral Resords Schedules: Where these have cropped up they'tée

have been cerreeted; eotherwise the reazen for the need for a deviation fram

the GRS has been set ferth fer notiee and approval by NARS. Im the precés:

of reworking, .2 small seatteriang of new items, similar te these alrezdy apq

1

proved, have also bsen imtreduzed, us the introdustion to the jeb and an«

e

notations ia columns 9 amd 10 indieats, Tha ageney has taken asdvantzge - of

3
this epportunity also to prasent rates and overall amounts of accumulatien

P i LD

aF—Z5 7 ¢

rd

of perm.nent s2ries, which NIR's requirements neyw gall fer. Series de=

geriptions are quite terses, as is custoemary ia the ageney's publie versicng.

of its schedules, bat, as will be noted im the letter of tramsmittal, full-
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er and mers elaberate descriptions. agpear in the agexey's internal souwnter-

LU PR,

part te this decuwent.
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- The figures for velume ineluded im thes job srovide sems|
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revelations. * It se~ms sspeecially disturbimg te nete that 3,000 su. ft. of

resesreh and develdmmat rﬁﬁ@ﬂﬁi}%@u&a&ﬂ.&iﬂuﬁi&%
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~and all are permaneant. We will certaianly met have to deal with these for

& long-time, but the quantity nevertheless ssems excessive and I have

asked Tapre to suggest te the agensy that it try te refine this item with

& view te raducimg the wroportion of mermanment regords. C 4

With regard to other speeifie jtems, the following clarifi-

eations have bser ebtained from the ageuay:

Sd: This is intended wersly te be & "hold" jastructien by the

ageney's gemeral gounsel te assure that amy regerds imvelyed-|.:

im litigation or iavestigatiens are retained wunti Te~_

quirement ends, their.resular dissositien iwstructions wet- |-

_withstandiumg.

9i: .These are personsl eopies (

eorde that identify the indivig

reisons caawot be taken with hia en sesismments. Asvareatlyl

zugh of this materiszl ageunulates and it ie desirsbls teo

bave it eovered by a forma) disposition instrustion,

15a(1): This ites was :mclear as to final dispositien., The . |-

agsncy has agread to the reviged wordine,

19:  Four of the

perminaent reteatie

heen made »

but NIR indisates fhat they ave consisteat with ths origine] stoadards are

viougly aporoved ja the basiz jo

: v 4 o g . T, 1aad
T INSTRUCLIONS FOR FURTHER CONTIN'UATION Ifa neriu of e asedes on biio ject FeqiniFek ore than’one page, front anﬁ gac?, continue
it on additional shests, consecutively numbered. Arrange all such sheets with page ope on top amI ataple them logethor. Begin a new series for
inessages writton aftor a different 'type of document iv added to the dossier, oy e PR T
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nrousiderations whiek, im their epinien, made it difficult to ds_so, ghisf

of wiieh was thal the need te proteet naass, seurses anl methods was para-

nount with them anmd when cendiftions would permit relsase of these was

3imply net predietable with any degrae of acsuracy st this early date,

"~ They 2alue eited the faet that the agsney wes exespt from previsi

Federal Records Act, with which it was cem

sroeessing and transfer of the 0S5 recerds was an ewumsle of jts seed ™ " |

faith.

%
To wake an issue of this peint in this sape gam changs aé#?

“thing, simee the old jebs, which we appreved wet lemg age, will remain ig_

force if this ene is not acted upon. IP wa wish te »ress for a ahangg.“

At

it would be bettar, T thiask, to wait until & fresh job comes up, unrelated]

to day wrevieus actien ean our part.

Concurrenze recommended.
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